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L. OO0Ourue nos10KeHust

1.1 Hacrosmee ITonoxenne o6 obpaborke W 3aliuTe MEpCOHANBHBIX NAHHBIX B I10Y
«Kponorkuuckas Alll JOCAA® Poccum» (nanee — [lonoxenue, yupexienne) paspaGoTaHo B
CooTBETCTBHH ¢ TpynoseiM komekcoM Poccuiickoit @enepaunn, ®enepatbHeIM 3aK0HOM OT 27
wiong 2006 r. N 152-®3 «O nepcoHanbHBIX HaHHBIX», [loctaHoBnenmem IIpaBuTenscrsa
Poccuiickoii ®enepatmn ot 17 HosGps 2007r. Ne781 «O6 yreepxuennn Ilonokenus 06
obecriedeHHN 6E30MACHOCTH MEPCOHATLHBIX NaHHBIX IPH HX 00paloTke B MH(OPMAI[MOHHBIX
CUCTEMAX MEPCOHANBHBIX JAHHBIX», YCTABOM YYDPEXK/EHUA M YCTaHABIIMBAET MOPALOK IpUEMA,
y4era, cOopa, noucka, oOpabOTKH, HAKONIEHHMS ¥ XPAHEHHS JIOKYMEHTOB, COJEPIKAIIAX
CBEJIEHH S, OTHECCHHBIC K NEPCOHAIBHBIM IaHHBIM PAOOTHUKOB H 06YYarOIMXCsl yIPEkKICHHUS.

1.2, Tlonoxenne 3akpemiseT W perymupyeT KOMIUIEKC Mep, HANpaBleHHBIX Ha
ODecreueHHe 3aUlMThl NEPCOHANBHBIX JAHHBIX, XPAHALIMXCH B YYPEKIEHHH, [OCPELCTBOM
N71AHOMEPHBIX IeHCTBHH [0 COBEPLIEHCTBOBAHHIO OPraHHM3alMu Tpyaa ¥ 06pa30BaTeIbHOI
JEATENIbHOCTH.

1.3. Mosoxkenne yTBepxKAaeTCH HAYATBHIKOM YupexeHns. Bee pabOTHHKH YupexIeH s
W 00yqaroLMecs JI0KHbI OBITh O3HAKOMJIEHBI I0Jl POCHHCh € HACTOSUMM [lonoxenueMm u
M3MEHEHHSAMM K HEMY.

I1. ITousiTHe ¥ cOCTaB MEPCOHANBLHBIX JAHHBIX

2.1. Tlox nepcoHanbHBIMH JaHHBIMH pPaGOTHUKOB M OOGYYAIOLIMXCS [TOHHUMAETCH
uH(popMaLms, HeoOX0AMMas PYKOBOACTBY YHPEXK/IEHHS B CBS3H C TPYLOBLIMH OTHOIICHUSAMH H
OTHOIICHMSMH, BOSHHUKAIOUMMH B CBA3H C MNPEIOCTABICHHEM O00pa30BaTENBHBIX YCIYT H
Kacarouascs KOHKPETHOro paboTHHKA M 00Y4aIOIIerocs, a TakKe CBEIEHHs 0 (aKTax, COOBITHIX
1 0OCTOATEILCTBAX KU3HM PaOOTHUKA M 00YJalOLIerocs, 03BOJIOLINE HACHTHHIMPOBATE HX
NMYHOCTD, llepconanbhble ManHbIe ABISAIOTCS KOHDHICHIIHATBHOMN uHpopmauweit, oxpansemMoit
B YCTAHOBJICHHOM 3aKOHOM I1OPSIIKE.

2.2. K nepcoHanbHbIM JJaHHBIM OTHOCSTCS:

- Bce Ouorpaguyeckne cBegenus paboTHHKA HITH 06y4aroierocs:;

- oOpa3oBaHue;

- CIELMATBHOCTE,

- 3aHUMaeMast J0KHOCTh;

- HAJIMYUE CYIIUMOCTEH;

- JIpec MECTOKHUTEILCTRA,

-HOMeEpa TeneoHOB;

- COCTaB CEMbH,



- MecTO paboTh! WK yueObl YWIEHOB CEMBH U POJCTBEHHHUKOB;

- XapaKTep B3aUMOOTHOLUEHHI B CEMBE;

- pazmep 3apabOTHOM NaThl WIKM CTHNEHINH;

- CojIepXKaHue TPyAOBOrO JJOTOBOpa;

- cojiepkanue J1orosopa ob obpa3zoBaHuH;

- COJIepaKanHe JeKIapaluy, I101apaeMoi B HAJIOIOBYIO HHCIEKLIHIO,

- [IO/UIMHHUKH ¥ KOITUH ITPHKA30B 10 JUYHOMY COCTaBY U IO y4eOHO NesTebHOCTH;

- IMYHBIE JleN1a, TU4HbIe KapTo4kH (popma T2) u TpyIOoBbIe KHHXKKH pabOTHHKOB,

- OCHOBaHMsl K NMpHKa3aM Mo JHYHOMY COCTaBY U N0 y4eGHOI JesTeIbHOCTH;

- Jlefia, COoIep Kallfe MaTepHabl 10 MOBBIMICHHIO KBAIM(UKALKWH U MEPEnoAroTOBKE
pabOTHUKOB, HX aTTECTALMHU, CTYKEOHBIM pacciieJOBAHHSIM;

- KOIIUK OTYETOB, HAIIPaBJISEMbIE B OpraHbl CTATHCTHKM;

- aHKeTa;

- KOITHHU JIOKYMEHTOB 00 oOpasoBaHuy;

- PE3YJAbLTATLI ME/IMIIMHCKOIO 00C/Ie0BAHUS HA MPEIMET FOMHOCTH K OCYLIECTBIEHHIO
TPYLOBBIX 00sA3aHHOCTEH MO0 K 00yUeHUIO;

- pororpaduu u vHBIE CBEACHMS, OTHOCAINUECS K EPCOHAIBHBIM JaHHBIM PaOOTHHKA K
obyuaroierocs.

2.3. Vka3aHHblE JOKYMEHTBHI SBJIAIOTCS KOHGHIEHIMANTBHBIMH, OJHAKO, YYMTHIBAS MX
MaCCOBOCTE H €INHOC MECTO 00pabOTKHM M XPaHEHHS! - COOTBETCTBYIOUINI rpH( OrpaHHYCHUS HA
HUX He CTABUTCS.

24. PexuMm KOH(QHICHIHMATPHOCTH MNEPCOHANBHBIX JAHHBIX CHUMAETCS B CIIydasx

00e3TMYMBAHUS UK 110 UCTEYEHHH CpOKa XpaHE€HH, €ClIM HHOE HE OIpPEeNEeICHO IIEI:'ICTBYIOU.IPIM

3aKOHO/IATEILCTBOM.

2.5. CoBCTBEHHUKOM NEPCOHANBHBIX NAaHHBIX ABAETCH CYOBEKT, B MOJHOM O0OBEME
PeANH3YIOIUH IOJIHOMOYHS BII4/ICHHUs, TONB30BAHUS, PACIOPSIKEHHS STUMH PECypcaMu. JTo
moOOH Trpa/laHMH, K JIMYHOCTH KOTOPOTO OTHOCATCH COOTBETCTBYIOILHE [IEPCOHAIbHBIE
AGHHBIE, M KOTOPBIH BCTYNHUN (CTal pabOTHUKOM) MITH M3BABHII XKENaHHWE BCTYIHTH B TPYIOBbIE
OTHOWIEHHs! ¢ paboTonareseM, AMGO OOY4AlOLIMMACS, KOTOPBIH NMOCTYmHI (CTa CTYLEHTOM,
cymateneM), 00 U3BSBUI KeJlaHHe NOCTYNIHTH Ha 06ydeHHe B yupexxaerne. CoOCTBEHHUK
MEPCOHANLHBIX NAHHbIX CAMOCTOSTENLHO pEIaeT BONPOC IMEpelauyd YYPEXKICHHIO CBOMX
NEPCOHANLHBIX JAHHBIX,

2.6. [lepxarenieM nepcoOHANBHBIX JAHHBIX SBJISETCS YUpEKICHME, KOTOPOMY pabOTHHK
unu  ofyvaromuiics 0OpOBONLHO TMepenaeT BO BIAIEHHE CBOU [IEPCOHANIBHBIE JIaHHBIE,

PykoBoncTso yupexienns BbUIONHSET (DYHKLUMIO BIAZeHHS ITHMH [JAHHBIMH H 061amaeT



MOJIHOMOYHAMH ~ PaClOps)KEHHs UMM B Mpeles]aX, YCTAHOBJIEHHBIX IeHCTBYIOMUM
3dKOHOJATENLCTBOM.

2.7. llpaBa u 0053aHHOCTH YYPEKJICHHA B TPYHOBBIX OTHOLICHHNX M B OTHOLIEHMSX,
CBA3AHHBIX C Ipe/0CTaBIeHHEM OOpPAa30BaTEABLHBIX YCIYr OOYYAIOUWIMMCSH, OCYIIECTBIISIOTCS
HAYAILHAKOM  yupexIeHHs. YKa3aHHble TpaBa M OOfA3aHHOCTH OH MOXET [elerHpOBaTh
HIDKECTOSIMM ~ PYKOBOJIMTEIISIM:  CBOUM  3aMECTHTENISIM, PYKOBOJMUTENAM  CTPYKTYpPHBIX
NOApas/Ie/IeHHii, paboTa KOTOpeIX TpebyeT 3HAHHA NEPCOHAIBHBIX NAHHBIX PaGOTHHKOB MM
cBsi3aHa ¢ 00paboTKOM ITHX JTaHHBIX.

2.8.  llorpeburenamn  (NMOJIB30OBATENAMKM)  IEPCOHANBHBIX  JAHHBIX  SBISIOTCS
IopuaMYeckue ¥ (QusMdecKue nuua, obpaulalonmMecs K COOCTBEHHHKY MM LIEPIKATEITIO
MEPCOHATLHBIX JAaHHBIX 3a IMOTYYCHHEM HEOOXOIMMBIX CBEICHHH W MONb3ylomMecs HMU Ge3

[npapa riepejaduu 4 pasriallucHus.
II1. Ilpunuunel 06paboTKH NEPCOHANBLHBIX JAHHBIX

3.1.06paborka nepcoHaNbHBIX JAaHHBIX BKIOYACT B Ce0f MX MOTydeHHe, XpaHeHHe,
KOMOMHHMpOBaHHE, IEpe/iady, a TAKXKE aKTyaTH3aluio, GIIOKHPOBAHHE, 3AIHTY, YHHYTOKEHHE,

3.2, Tlomyyenwe, xpaHeHne, KOMOMHMpOBaHHE, TNepenaya WIH JHOGOE Ipyroe
HCNOJIL30BAHHE NEPCOHATHHBIX JaHHBIX PaOOTHHKA M 00YYAIOIIErocs MOKET OCYIIECTRISATHCS
HCKIIOYHTEILHO B LC/SX 0OeCreyeHnst COOMOAEHHS 3aKOHOB H MHBIX HOPMATHBHBIX PABOBBIX
aKTOB, COACHCTBUs pabOTHHKAM B TPYAOYCTPOHCTBE, 0OYYEHHH H MPOABHKEHHH TI0 ciyxbe,
obecrieyeH sl JIMYHOH Ge30macHOCTH PaGOTHUKOB M OGYYAIOIMXCH, KOHTPOJIA KOJIHYECTBa U
Ka4ecTBa BBIIOIHAEMOH paboThl, KauecTBa 00y4eHH U 0GECeUeHNs COXPAHHOCTH HMYILECTBA.

3.3 Bee mepconanbhbie anHble paGoTHHKA U 00y4qaromerocs MOJIyYaloTCs OT HUX CAMMX.
Ecim niepconanbHble naHHble paGOTHAKA MM 0OYYAIOLIErocs BO3MOMKHO MNONYYHTb TONBKO Y
TPETBEH CTOPOHEL, TO PabOTHUK MM 0BYHAIOMMHACS T0MKEH OBITH YBEAOMIEH 06 HTOM 3apaHee,
H OT HETO JIOJDKHO ObITh MOJIy4eHO IMUCBMEHHOE corlacke. PYKoBOACTBO YUPEKACHHUS JODKHO
COOOIIATE pabOTHUKY M OOYYarOIIeMycs O WeNsX, MPeANoaraeMbIX HCTOYHHKAX U CocoBax
HOMYHCHHA  [CPCOHABHLIX J@HHBIX, @ TaKKe O XapakTepe [MOMICKAINX —ITONYYEHHIO
TICPCOHANBLABIX  1aHHBIX ¥ [OCIENCTBUAX OTKa3a pabOTHHKA WM 00Y4aroOerocs aath
TTHCBEMCHHOE  cornacHe Ha mx mnonydenwe. He nomyckaercs mnomywennme wu obpaborka
MEPCOHANBHBIX JAHHBIX pabOTHHKA M OOYYAIOMIErocs MONHTHYECKHX, PEIMIHO3HBIX H HHBIX
yOeKICHUAX M YaCTHOM JKU3HM, a TAKXKE WICHCTBE B OOLIECTBEHHBIX OOBEAMHEHUAX WIIH O
IPOQCOIO3HON JEATENBHOCTH, 33 HCKIIOYEHHEM CIIy4aeB, NPEeIyCMOTPEHHBIX JeHCTBYIOUIHM
3aKOHO1aTeNILCTBOM.

3.4. Tlpu NpHHSTHM pEIUEHHH OTHOCHTEIBHO paOOTHHKa HA OCHOBaHHM €ro

NEPCOHANLHBIX JAHHBIX HE JOITYCKAEeTCsa UCIIOIB30BAHHUE AAHHBIX, MOJIYYEHHBIX HCKITIOYHTEILHO



B PE3YJBTATE UX ABTOMATH3HPOBAHHOH 00pabOTKM WIIH AJIEKTPOHHOIO JIOCTYIIA.

3.5. B ciyyasx, HemocpeiCTBEHHO CBS3aHHBIX C BONPOCAMH TPYIOBBIX OTHOLIEHHI,
nojlyyeHue ¥ 006paboTKa NaHHBIX O YACTHOM XH3HH pPabOTHHKA BO3MOXHBEI TOJIBKO € €ro
MUCBMEHHOTO COTIacHs.

3.6. Tlaker ankeTHO - Ouorpa@uvecKMX M XapaKTepU3YIOLIMX MaTepHaloB (Ianee -
naker) pabotHuka (OpMHpYeTCs TOC]Ie W3JaHHS NpHKasa O ero rnpueme Ha pabory. [laxer
0053aTeIIbHO COJIEPIKHUT NHYHYIO KapTouKy dopmel T-2, a TakiKe MOKET COIEPKATE TOKYMEHTBI,
cozepaalie NepcoHaNbHble JaHHbIE pabOTHHKA, B MOPAAKE, OTPAXKAIOLIEM IPOLiecC IpHeMa Ha
paboty. Bce JOKYMEHThI XpaHATCS B mamkax B and)aBUTHOM Nopsjke (paMumHii paGOTHUKOB.
[laker momonHseTcs Ha NPOTSIKEHMM BCeil  TPYHOBOH  JHeATeNLHOCTH pabOTHHKA B
oOpazoBaTelLHOM yupex/ieHud. W3MeHeHus, BHOCMMBIE B Kaprouky T-2, JOIKHBI OBITH
NOATBEPYKACHBI COOTBETCTBYIOUINMH JOKYMEHTaMHU (HallpUMep, KOMHs CBHIETENLCTBA 0 Hpake).
Crenuanuct no Kaapam, OTBETCTBEHHBIH 3a JOKYMEHTAUMOHHOE OOEcnedeHHe KaapoBoil
AeATENBHOCTH, PUHHMAET OT pabOTHMKA IPH 3aKJIIOUEHHH TPYAOBOTO JOrOBOPa MOKYMEHTEI,
NPOBEPACT [OJHOTY M NPaBUIBHOCTE HX O(QOPMIIEHHS, COOTBETCTBHE YKa3bIBAEMBIX CBEICHHI C
MPEICTABIEHHBIMA JTOKYMEHTAMM.,

3.7. Ilaker aHKeTHO - OMOrpaMYecKHX W XapakTepU3YIOLIMX MaTepHAIoB (natee -
nakeT) oOy4aiouierocsi (popMUpyeTCsl TIOCIe M3aHUs NMPHKa3a O ero 3a4ucieHud Ha yuéby. B
nakere CoOMpaloTCs JIOKYMEHTBI, COJAEPKAIHME IIePCOHAIbHbIE JaHHBIE O00YYaloNIerocs, B
NOPAZIKE, OTPAKAIOIIEM ITPOIECC 3a4UC/IeHHs Ha yué0y. Bee NOKYMEHTBI XpaHATCS B Mankax B
3dBHCHMOCTH OT I'PYyIIIbl NOJIOTOBKH, KOTOPYI NpoXonuT oby4arouiuiics. [laker nonosmsercs
Ha TIPOTSKEHMM BCEro nepuoja oOydeHMs B YUpeXJCHHH. VI3MeHEHMs, IOIDKHBI OBITH
TMONTBEPIKACHBI COOTBETCTBYIONIMMH NOKYMEHTaMH (HallpuMep, KOIHS CBHETE/IBCTBA O Gpake).
PaboTHHK yupeneHus, OTBETCTBEHHBIN 3a IPUEM HOKYMEHTOB OT MOCTYNAIOLIMX Ha o0yuenue,
MPHHAMACT OT NOCTYNAIOWIMX JIOKYMEHTBL, TIPOBEPAET MOTHOTY MX 3allONHEHHS M IPABHIBHOCTE
YKa3bIBAEMBIX CBE/ICHUI B COOTBETCTBHY C NPEABIBICHHBIMH JOKYMEHTAMH.

3.8. Tlox GrokMpoBaHHEM NIEPCOHATBHBIX JaHHBIX IOHUMACTCS BPEMEHHOE [pexpalieHue
onepaimi no ux obpadorke 110 TPEOOBaHMIO CYOBEKTa EPCOHATBHBIX JAHHBIX TIPH BBIABICHHH
MM HEJIOCTOBEPHOCTH 00pabaThIBAEMBIX CBEICHHI MIIH HENPABOMEDPHBIX IEHCTBAN B OTHOIICHHUH
€ro MepCOHATBHBIX AaHHBIX. |

3.9. Ilpu 0BpaboTke NEpCOHANBHBIX AAHHBIX PABOTHUKOB H 00y4aIOIIMXCA HAYATBHUK
00pa30BaTENLHOrO YUPEIKICHUS BIPABE OMPENEISTh CIOCOBkI 00paboTKH, TOKYMEHTHPOBAHHSL,
XpaHCHHS W 3QIIMThl [EPCOHATBHBIX JaHHBIX pabOTHHKOB M oOydaloliuxcsi Ha Oase

COBPEMEHHBIX MH(DOPMALIOHHBIX TEXHOJOTHIL,

IV. O6si3annocTu ¥ npaBa coGCTBEHHMKOB MEPCOHATBHBIX AAHHBIX



4.1. PabotHuku 1 oOyyaromuecs 00s3aHbl:

- [lepenaBath pyKOBOJACTBY YYPEXKICHUS KOMIIJIEKC JOCTOBEPHBIX, JOKYMEHTHPOBAHHBIX
NEPCOHATBHBIX JIAHHBIX, COCTAB KOTOPBIX YCTaHOBNEH TpynoBeM Koaekcom P®D n
zakonoarenscTsoM PO B obiactin oOpasoBaHus;

- CBOEBPEMEHHO c000IIaTh PYKOBOACTBY 00pa30BaTEIbLHOIO YYPekAEeHH 00 H3MEHEHHNHN
CBOHX I1€PCOHAILHBIX NaHHBIX.

4.2. PaGoTHukH U 00yyaroluyecss UIMEIOT [IpaBo Ha:

- OJIHY10 WHGOPMALIMIO O CBOMX NEePCOHAILHEIX TaHHBIX U 00paboTKe 3THX JaHHBIX;

- cBOOOIHBIN OecriaTHLIH JI0CTYN K CBOUM MePCOHATBHBIM JIaHHBIM, BKIIIOYas IIPaBo Ha
NoMy4YeHHe KOonui moboi 3ammcH, colepiamied NepCcOHaNbHBIE NaHHBIE, 33 HCKIIOYeHHUEM
clly4yaes, I[PelyCMOTPEHHBIX 3aKoHoAaTenscTBOM Poccuiickoi Denepariuuy;

- OMpeJIe/IeHHe CBOUX MpeICTaBUTENeH A 32U Thl CBOMX NEPCOHANBHEIX JaHHBIX;

- A0CTtyn K CBOMM MEIMIHHCKHM JaHHBIM C IOMOIINBKO MEIHIIHHCKOIO paﬁoTHHKa no
BeIOODY;

- TpeboBaHue 00 MCKAIOYEHHH WJIX MCIOPABACHMM HEBEpPHBIX MJIH HENONHBIX
MEePCOHANLHBIX JAHHBIX, @ TAKXkKe JaHHbIX, 00paboTaHHBIX ¢ HapyumieHweM TpebGoBanuid. [lpu
OTKa3e pYKOBOJACTBA YYPEKIACHHUS HCKIIOYHTh MIH MCIPaBHTh TEPCOHANLHBIE JaHHBIE
paboTHuka uiu 00y4alomerocs OHM HMEIOT MPaBO 3a4BUTh B NMHUCBMEHHOH (JOpME O CBOEM
HECOTJIACHH € COOTBETCTBYIOIIMM O0OCHOBaHHMEM Takoro Hecorsiacus. llepcoHanbHble JaHHBIE
OLEHOYHOro0 Xapaktepa pabOoTHHK M 00yuarolumMics HMMEIOT NpPaBo HOIOJIHHTH 3asBIEHHEM,
BBIPAXKAIOIIMM MX COOCTBEHHYIO TOUKY 3pEHUS;

- TpeboBaHHe 00 W3BEIICHMM PYKOBOJCTBOM YHUDPEXICHHS BCEX JIHL, KOTOPHIM paHee
ObuUtM  COOOIICHLI HEBEPHBIE WJIM HEMOJHBIE [EPCOHANLHBIE [JaHHBIE pabOTHHKA HIIH
oOydaroluerocsi, 000 BCCX IPOM3BEJCHHBIX B HHUX HCKIIOYEHHSX, HCIPABICHUAX WIH
JIOTIQJIHEHHUSX

- 0DxanoBaHue B Cy/1 IOOBIX HENPABOMEPHBIX AeHCTBUI WK Ge3aeHCTBIS PyKOBOACTBA

yapexacHus rnpu 00paboTKe M 3alIMTe UX [IEPCOHATBHBIX JIaHHBIX.
V. loetyn K nepcoHaNIbHBIM AaHHBLIM
5.1. IlepconanbHpie nanHble TOGPOBONBHO NepeAalOTCs paGOTHHKOM M OGYYarOIMMCS
HENOCPEJCTBCHHO  JCPXKATCII0 ITHX [JaHHBIX M [OTPEOHTENAM BHYTPH  YYPEKICHHS
HCKJIFOUHTE/LHO JUlst 00pabOTKH H HCIOIB30BaHHA B paboTe.
5.2. K 4uciay maccoBbIX NOTpeOHTeNei MepCOHANLHBIX AAHHLIX BHE YUYpEKICHHS

OTHOCATCS rOCYAapCTBEHHBIE H HCroCylapCTBEHHBIC YUPCIKIACHUSA H OpraHu3alyu;

- HAJIOI'OBLIE MHCTICKIIMH,

- IPABOOXPAHUTEIILHBIC OPraHbl;



- OpraHbl CTATHCTHKH;

- CTpaxOBbIE areHTCTBa;

- BOEHKOMATBI;

- Oprassl COLMAJIBHOIO CTPAXOBAHHUS;

- IEHCHOHHEBIE HOHIEL;

- 0/Ipa3jie]ieH|us OpraHoB MECTHOTO CaMOYIIpaBNeHHS.

5.3. BuyTpu yupexaeHHs K pa3psay NOTpeOHTENed NepCOHANbHBIX JAHHBIX OTHOCHTCS
pabOTHHUKH CTPYKTYPHBIX [10JIpasie/IeHHH, KOTOPBIM 3TH JaHHBIE HEOOXOAUMBI 11 BBIIOIHEHHS
JOMKHOCTHBIX 00sI3aHHOCTEH:

-CIICIIHEITUCT IO Kaapam,

- CIICIHATHCTBI OyXTalTepHH;

-pYKOBOJUTEIH CTPYKTYPHBIX NOApPa3e/ICHHHA.

5.4. YV crneuuanucra no KaapaM XpaHATCs JHYHbIE Jena pabOTHHKOB, paboTarolux B
HacTosAmee Bpems. JIys XpaHEHHS JTHYHBIX A€ HMCIOJIB3YIOTCS CHENMaIbHO 000pydOBaHHBIE
wkagpl. Jlnupple nena pacnonaraiorcd B andaBuTHOM nopsnke Gamummii paborHukos. Ilocne
YBOJILHEHMS pabOTHMKA JOKYMEHTHI 110 JTMYHOMY COCTaBY NEpelaloTCd Ha XpaHEHHE B apXUB
YHPEK/ICHHA.

5.5. TlepconanbHble naHHblE OOyHaIOIIHXCS XPAHATCS B y4eOHOM 4acTH y4peKOeHHS H
nocie 3aBepuieHus 00y4yeHHs MepeaioTcs Ha XpaHEHHE B apXUB yUPEKICHHUS.

VI. Ilepena4a nepconajibHbIX JaHHBIX

6.1. Tlpu nepenaye nepcoOHaNIBHBIX NaHHBIX paboTHHKA Wi 0OydYarommerocs

PYKOBOACTBO yUPEXIEHHs A0JDKHO co0Mmoaarh caeaytomue TpeboBaHms:

- nepejada NepCoHalbHbIX JAaHHBIX OT OEpIKATEelsd UM ero npeacTaRHTeNneH BHEIITHEMY

MOTPEeOUTEN IO JIONYCKAETCs B MHHUMAJBLHBEIX 00beMax M TOJBKO B IIENSAX BBIIOJIHEHHMS 3ajad,
COOTBETCTBYIOIINX O0BEKTUBHON NMpHYHHE cOOPa 3THX JaHHBIX;

- P4 Iiepe/iade NepPCOHANBHBIX JaHHBIX paboTHHKA WK ofydalommerocs noTpebuTesM
(B TOM 4MCIE W B KOMMCPHYECKHMX HENAX) 33 Mpeielibl yupexaeHnus paboTonareib HE JOJDKEH
coobuiars 9TM JaHHbple 0e3 NMUCBMEHHOTO COTMacHs palOTHHKA MIH 0OYYaloIIerocs —
COOCTBEHHMKA IE€PCOHATBHEIX JAHHBIX, 33 HCKIIOUCHHEM CJIy4aeB, KOTZa 3TO HeoOXOIMMO B
HeNsX MPEIYNpPEeXKACHHs Yrpo3bl UX JKM3HM H 3J0POBBIO HJIM B CIy4asX, yCTAHOBJIEHHBIX
(enepanbHBIM 3aKOHOM;

- OTBETHl Ha NMPABOMEPHEBIE MUCHMEHHBIE 3aIIPOCH! APYIHX YUPEXKIECHUH M OpraHM3aLuil
AaloTCsl ¢ pa3pClICHHs HauallbHUKa YYPEIKACHHs B NHCbMEHHOH (opMe W B 00beMe, KOTOpLIiH

[IO3BOJIACT HE pa3rjiamaTh U3JMIIHKE 00BeM NEePCOHAJILHBIX JAHHBIX;

- HE IONYCKaeTCs OTBEYATh Ha BOTIPOCHI, CBA3AHHBIE C Nepeiadeil IepcoHaIbHBIX JAHHBIX



1o Tenepony unm dakcy;

- 110 BO3MOXXHOCTH NEPCOHAJIbHbBIE TaHHBIE 063 THYNBAIOTCH.

VIL 3amura nepcoHanbHbIX AaHHBIX

7.1.1lon yrposzo#t wunm omacHocThiO YTparel NEPCOHANLHBIX MaHHBIX ITOHUMAETCs
CAMHMYHOC M/l KOMIUICKCHOE, DEalbHOE MM TOTEHUMATLHOE, AKTHBHOE MIM TIaCCHBHOE
TIPOABICHHE BO3MOXKHOCTEH BHEIIHMX MM BHYTPEHHHX HMCTOYHHKOB YTpO3bl CO3JaBaTh
HEeONaronpusTHLIE COBBITHS, OKA3BIBATE AecTabuiIM3MpyIoLlee BO3AeiicTBHE Ha 3alHIAEMYO
HHOpMamio. PucK  yrpo3st mo6biM HH(QOPMAIHOHHBIM pecypcaM  CO3JaloT CTHXHHHbIE
GencTBUA, dKCTpEMalbHBIe CHTyamum, TEPPOPUCTHYECKHE NECHCTBHUS, aBAPHH TEXHHYECKUX
CPEACTB M JIMHWH CBA3H, Apyrue o6beKTHBHEIE 0OCTOSTENLCTRA, A TAKKE 3aHHTEPECOBAHHEIE U
HE3aMHTCPECOBAHHBIC B BOSHUKHOBEHUH YIPO3bI JIMIA.

7.2. 3amuTa MEPCOHANBHBIX JAaHHBIX NpPEACTaBNAET COGOH pernameHTHpOBaHHEIH
TCXHOJIOTHYECKMH [POLECC, IIpe/yNpexkIaromyii HapylI€HHE [OCTYIIHOCTH, LEIOCTHOCTH,
AIOCTOBEPHOCTH M KOHQUIEHUMATLHOCTH TNEPCOHANBHBIX  JAHHBIX H, obecne4nBaroLHii
AOCTATOYHO HAJeXHYH Oe3omacHocTh MHpOpManMH B IPOIECCE  YNpaBIICHYECKOH U
00pa3oBaTeNLHOM IEATENBHOCTH YUpEexIeHHUS,

7.3. Buytpennss 3aummra. Pernamenranus AOCTyna NEpCOHANA K KOH(DHACHLMAIBHBIM
CBCACHHAM, JOKyMEHTaM M 0a3aM JNaHHBIX BXOAHT B YMCIO OCHOBHEIX HanpasJeHUH
OPraHM3aLMOHHON 3amMTl HH(MOPMALMHE M TIpeJHA3HAYeHA IS pasrpaHHYeHHs] MOJIHOMOYHIH
MERKIY PYKOBOAMTENAMH H CHEUHATHCTAMH YYPEXK/ICHHUS. J1s 3aIHTE! epCOHABHBIX AAHHBIX
PabOTHUKOB 1 06yuaIOMHUXCs He06X0IHMO cobmonats psax mep:

- OTpaHHYHBAaTL M  pPErnaMeHTHPOBATH COCTAaB paboTHHKOB, (HyHKIMOHATLHDIE
0053aHHOCTH KOTOPBIX TpeGyOT BiIaeHHs KoHbuneHnManLHOH unpopmanueis

- u30MpaTeNTbHO H 0BGOCHOBAHHO Paclpene/iaTh JOKYMEHTH M HH(pOpMAlHIO Mexny
paboTHHKAMH:;

- PALHOHAIBHO pasMmermars paboure MecTa paGOTHHKOB, HCKITIOWATE OecKOHTpoONIEHOE
HCIIONIb30BAHKE 3allKIIaeMOit HHOPMALKH;

- 3HAKOMHThL PabOTHHKOB C TpeOOBAHUSIMU HOPMATHBHO-METOMYECKHX JOKYMEHTOB MO
3AIATE HH(OPMALMH W COXPAHCHHM TAHHEL

- CO3/1aBaTh HEOOXOJMMBIC YCIOBHS B NOMEINEHHH UIS paboTel ¢ mepcoHANBHBIMYU
JAHHBIMH H 0a3aMH JaHHBIX:

- ONPCACTE M pEriiaMeHTHPOBATh COCTAB PaGOTHHKOB, MMEIOIHX NpaBo HOCTYyIa
(BX0n1a) B ITOMEINEHHE, B KOTOPOM HAXOISITCS AOKYMEHTEI, CONEPKAIUHE NEPCOHANBHEIE JAHHBIE,

- OPraHH30BaTh YHHYTOKEHHE NOKYMEHTOR, CONCPXXAMX IePCOHANLHEIE JaHHbIC B

TIOpAZIKE, YCTAHOBJIEHHOM 3aKOHOATEIBCTBOM P,



- CBOCBPEMEHHO BBISB/ATH HApYLICHNs TpeOOBaHHI pa3peliuTe/IbHON CHCTEMBI IOCTYIIA
pabOTHHKAMHU YUPEKIICHUS K IEPCOHANIBHBIM JaHHBIM;

- IPOBOJIMTH BOCIHUTATEIILHYIO M Pa3bCHUTENLHYIO paboTy ¢ pabOTHHKAMH YYpeXKIEHHUs
110 NPEIYNPEKACHHUIO YTPaThl IEHHBIX CBEIEHUH Npyu paboTe ¢ NepCOHANLHBIMH JJAHHBIMU;

- HE€ JIONYCKaTh BbLAAYy JIMYHBIX Jel1 paboTHHKOB Ha pabouyme Mecta pPyKOBOAWTEJIEH.
Jlnunble siena MOryT BBLIaBaThCS Ha pabouMe MecTa TOMBKO HAYANLHHKY 0Gpa30BaTENbHOTO
YUIPEKICHHH, H B HCKOYMTE/IbHBIX CJIydYasX, IO NHUCBMEHHOMY paspelleHHIO HadalbHHUKA,
PYKOBOJMTEJIO CTPYKTYPHOI'O NOAPA3IEICHHS;

- 3allHIIATh NEPCOHAIBHBIE KOMIILIOTEPhI, B KOTOPBIX COJEPIKATCH MEPCOHAILHBIE
JaHHBIE TAPOJISAMH JTOCTYIIA.

7.4. Buewunss 3ammra

JL1st 3alMTLI NEPCOHANILHBIX TAHHBIX CO3/IAI0TCS Le/ICHANPaBIeHHBIE HeBNaronpHsTHbIE
YCTIOBHS W TPYJHONPCOJOIHMBIC IIPENATCTBHS A8 JIML, ILITAIOLMXCS COBEPIUMUTEH
HECAHKIMOHUPOBAHHBIH JjlocTynn W oBiaageHue uHQopmanueir. Llensio u pe3ynbpTaToM
HECaHKIIMOHHPOBAHHOTO JIOCTYNA K HHGOPMALHOHHLIM pecypcaM MOMKET OBITh HE TONBKO
OBJIAJIECHKE NCHHBIMH CBEJICHHUAMH W MX HCIOJB30BaHWE, HO H WX BHIOM3MEHEHHE,
YHHUTOXKCHHE, BHECCHME BHpYyCa, MOAMEHA, (anbCUHKAIMUSL COAEpPIKAHMSI PEKBU3HTOB
AokymeHTa # p. llog nocTopoHHMM JMLOM noHHMaercs Jmo0oe JIHIO, HEe HMEIoIIee
HEMNOCPE/ICTBEHHOrO OTHOLICHHA K JEATE/IbHOCTH 00pa3oBaTeNEHOrO YUpEIKIEHHs, TIOCETHTEIH,
PabOTHUKM JIPYrMX OpPraHM3allMOHHBIX CTPYKTYp. IIOCTOpOHHHE JMI@ He NOMKHBI 3HATH
pacrnipenenienne  (Gynkuuii, paGodMe NPOLECCHl, TEXHOJOTHIO COCTABIEHH, ohopMIIeHHS,
BEJICHHUS ¥ XPaHCHHs JIOKYMEHTOB, Jel ¥ pabodux MarepuasnoB. Jsi 3au(HThl TEPCOHANBHBIX
JIaHHBIX PAOOTHUKOB HEOOXOMMO COOMIONATE Pl Mep:

- [IOPsIOK MPHEMa, y4eTa U KOHTPOJIS JeSITeILHOCTH II0CeTUTENEH;

- OPSIIOK OXpaHbI TEPPUTOPHH, 3NAHUH, TIOMENIEHH, TPAHCTIOPTHLIX CPENCTB.



